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Dear families, 

Re: GOVERNMENT GUIDANCE: ATTENDANCE EXPECTATIONS FOR SEPTEMBER 2020.  
 
New guidance states that all pupils, Nursery to Year 6 in all year groups, will return to school full-time from 
September 2020.  
Attendance expectations from the Government now state that as circumstances have changed, it is vital for 
all children to return to school in September to minimise as far as possible the longer-term impact of the 
pandemic on children’s education, well-being and wider development.   
 
School attendance will therefore be mandatory again from the beginning of the Autumn term (September 
2020).  The Government have confirmed that the following responsibilities will resume:  
● parents’ duty to secure that their child attends regularly at school where the child is a registered 
pupil at school and they are of compulsory school age (5 years old) 
● schools’ responsibilities to record attendance and follow up absence 
● the availability to issue sanctions, including fixed penalty notices in line with local authorities’ codes 
of conduct 
 
From 7th September our usual attendance rules will apply. We expect all pupils to attend full time unless in 
the case whereby a statutory reason applies, for example, sickness, an exceptional circumstance or where a 
student is complying with clinical and/or Public Health England advice.  
 
What does good Attendance look like? 
Government research shows pupils who attend regularly will typically achieve higher grades in 
examinations, have greater social skills and have the benefit of a full bodied education.  
Our attendance target for the school is 97% and we expect all pupils to aim to reach 100% attendance 
throughout the year.  
 
100% attendance  This is where all of our pupils aspire to be. 100% means no days off throughout the 

year.  
96% attendance  This is around 6 days lost throughout the year.  

Your child’s attendance is below 100% and they should try to attend every day 
moving forward.  

Below 90% 
attendance  

If a pupil’s attendance falls below 90% (19 school days of absence), they will be 
classed as a persistent absentee. 
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Frequently asked questions 
 
What if my child is sick?  
We do understand that children become ill from time to time and, should your child be too ill to attend 
school, we ask that you to call the school office before 8.40am. You should contact the school on each 
morning of absence. You may receive a call back from one of our Family support workers or a home visit, to 
check all is ok, if no contact is made from home.  
 
 
We want to go on a family holiday. Is this allowed?  
No. The government is very firm in their guidance that schools are not allowed to authorise leave of absence 
during term time, including for family holidays, unless there are exceptional circumstances. Any period of 
unauthorised absence may result in you, as a parent, receiving a fixed penalty notice fine from the Local 
Authority.  
 
What time is late? What happens if my child is late?  
All pupils are expected to arrive at school for the allocated time for their class through the allocated 
entrance. Ready to start learning at 8.45am.  
We will monitor any lateness and if no improvements we will refer to the Local Authority to issue a Fixed 
Penalty Notice.  
 
What happens if the school has concerns about my child’s attendance? 
The school monitors pupils’ absence on a daily, weekly and termly basis. If your child’s absence causes 
concern, we will contact you to discuss this. Our attendance escalation process will always start with a home 
visit for us to discuss any barriers to learning.  
If your child’s attendance doesn’t improve, you may be called in for an Attendance Interview.  This meeting is 
to be seen as a supportive measure to ensure that your child attends regularly and on time to prevent 
escalated action being taken by the local authority.  
On occasions we may seek support from outside agencies, these include Multi Agency Safeguarding Hub 
(MASH) and/or Thames valley Police. Please note that these are in extreme cases. 
 
What action can the local authority take if my child misses school? 
‘Regular and punctual attendance of pupils at school is a legal requirement under section 7 of the Education 
Act 1996. Under section 444 of the Education Act 1996, it is an offence, if the parents fail to ensure regular 
attendance.  
Under sections 444A and 444B of the Education Act 1996, a Penalty Notice can be issued, as an alternative to 
immediate prosecution, in cases of unauthorised absences from school.’ 
(Buckinghamshire County Council - Code of Conduct for issuing Penalty Notices for unauthorised absence 
from school. Revised August 2019) 
 
Who can I contact to discuss attendance at school? 
Please contact Mrs Burrows or Mrs Day if you have any questions regarding school attendance. 
 
Thank you for your continued support in helping your child to fulfil their academic ability at Water Hall 
Primary School. We look forward to welcoming them back in September.  
 
Have a lovely summer break  
 
Emma Burrows 
 
 

 
 


